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Summary: The template describes the contribution format for IPoCC (International Postal and e-Communications Conference). Final version of a contribution must be sent before the 10th August 2020. The authors are kindly requested to follow the indicated template to enable the publisher provide for the uniform style and format. 
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1 Introduction
The languages of contributions are Czech, Slovak and English. Please send the contribution in electronic form, MS Word to the following address: ipocc@upce.cz. 
On condition that you cannot complete the indicated requirements or if you have further questions in regard to the format, please contact us on ipocc@upce.cz or via the website http://ipocc.upce.cz. 
2 Contribution structure
The contribution contains the following specifications: contribution title, names of the authors, organization and address of the authors, summary, key words, text, appendices (if applicable), reference literature, summary in English. 

The title of each contribution is in the centre, bold font size 12. Names of the authors are in the centre. Organization, address, telephone number or e-mail of the authors are in a footnote on the front page. Summary (100 - 200 words) follows after the names of the authors. The title “Summary” is in bolds, no indent. Use the following style: Title, Author, Abstract+Keywords, Address.
Do not change headers and footers.

Do not change the printing space – page size A5. Set up the bottom and upper margins to 2.5 cm, inner and outer margins to 1.5 cm. The text has single spacing, Times New Roman font size 10. Use the indent 0.75 cm (paragraph style Section) at the beginning of each paragraph (except of the first paragraph in a chapter or section – the latter is not indented – use the style SectionFirst).
3 Chapters, Sections, Templates, Figures, etc.

3.1 Numbering of chapters, sections, bullets
Chapters are numbered 1,2,… Sections are numbered 2.1, 2.2…Paragraphs are not numbered. 

Names of chapters – use style Title2, sections – use style Title3, Title4. Do not use deeper hierarchy. 

Bullet types:
· Text1

· Text2

3.2 Templates, Figures, Images, Equations and Tables
Templates, figures and equations are centered. To label a template or an equation, use the numbering at the right side in parentheses, e.g.: 
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Figures and tables are legible, located at the proper place in the text. The key to the signs is for example the following (use Arabic figures): 
· Fig.3: Chart …, 

· Tab.1: Data …. 

Figures and tables are centered. Leave sufficient space between a figure and text (at least one empty line). The legend is below the figures and upwards the tables and charts.  
4 Page numbering 

Do not number the pages – final numbering will be completed by the publisher. Please, avoid footnotes overlapping the pages. 

5 Conclusion
Good luck in the preparation of your contribution.

Reference literature
All quotations are in brackets, e.g. [1]. The list of reference literature in the end of a contribution is in alphabetical order of the authors (use the style Reference). Individual references are marked by the equal number as that of the quotation number. References are in Czech or English. In case that the original language is different, use the following templates: 1 - References to articles in specialized journals, 2 - Book references, 3 - References to conference contributions.  

1. CHIP: Magazine for Information Technologies: Vogel, Vol. 18. ISSN 1210-0684.
2. KOSEK, Jiri. Html – Creation of Perfect Pages: Detailed guidelines.

1st publication. Praha: Grada, 1998. 291 pp. ISBN 80-7169-608-0.

3. URBAN, Rudolf. Quality in Railway Transport. In Challenges in Transport and Communication. Proceedings. Pardubice: University of Pardubice. Jan Perner Transport Faculty, 1997. pp. 265–271.
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